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and link them to an invoice

1. Summary

This quick reference guide is intended to help applicants to create procurements in the eMS and link
them to invoices in a Partner Progress Report.

Partners have to use this “Procurements Above the Thresholds” section as soon as there is more than
one invoice to be linked to a procurement.

We strongly recommendo make use of this section for all procurement procedures in which the partner
receive more than one offer.

2. Creating adProcurement Above the Thresholdwia the 6Supplementary Informatiog

Procurements can be created in the eMS via the "Supplementary Information" section. To do this, you have
to click on the button "Supplementary Informatio# within your project.

interreg My demo project  EMR35 Application form version 5 | Show More Reports

Euregio Meuse-Rhine

1) Supplementary Information

Partner Reports

1 - Provincie Limburg - Prv Limb

?

Report | Report | Report | State | Date Of Partner Report Date Of Partner Report First Date of fic
8) ¢ Start End Submission Submission verification
2) Contacts Period 109.02.2017 - 08.08.2017

Period 2 09.08.2017 - 08.02.2018
Period 3 09.02.2018 - 08.08.2018
Period 4 09.08.2018 - 07.02.2019
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monitoring
system
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Once you have been redirected to the "Supplementary Informatioti, click on the "Procurements Above The
Thresholds tab.

My demo project EMR35 Application form version 5 Show More Supplementary Information

Project Management (Initial)

The procurements can be created within this tab. A procurement must always refer to a specific partner and
a specific contract. To create a new procurement, click on the "add" button.

My demo project EMR35 Application form version 5 Show More Supplementary Inform

Draiors AMMan~co ~t Ranl £Arrmm atinm ot Al c Accionmant o *Ar
Project Management Bank Informatio State Aid User Assignment Outputs St

ditional Information Procurements Above The Thresholds

o
1Y)
Q

Procurements (Initial)
O) Add

B Save

Subsequently, a new procurement is created. This procurement have to be assigned by a dropdown selection
to a Partner of the project.

Procurements (Initial)
Procurement 1
.

Prv Limb - Provincie Limburg

@) Remove
Procurement Partner

1 - Prv Limb - Provincie Limburg v

1 - Prv Limb - Provincie Limburg

2 - Prv Liége - Province de Liége
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Thereafter, details of the contract type, contract name, contract amount, etc. are entered in the form.
Please notice that the contract name is to be filled in the 4 languages.

Procurement Partner

mb - Provincie Limburg

©
3

Contract Type
B Cost Reimbursement Contracts
+ Cost Reimbursement Contracts

I | Cost Reimbursement Contracts
Contract Name
Test Contract

st Contract

%= i
=
a

est Contract

I | TestContrac:

Your Contract amount is to be filled without VAT

Contract Amount

1l o a

astricht

In case of goint procurementwhere thetotal amountis split between several partners, each partner have
to create its own procuremerih this sectionIn that case, the contract amount to be filledis the total
amount of the joint procurementThe amount paid by the&oncernedpartner can be inserted as a
compl ementary information in the “Comment” field.

Finally, the information entered must be confirmed in the form with the "Savé button.

+ Upload
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3. Assigningan Invoice to a Procurement

Once a procurement has been created in a project, it can be assigned to an invoice in a Partner Progress

Report. In the pop-up window of an invoice, a further drop-down menu is now available, where the current

invoice can be assigned to a procurement that is assigned to the current project.

e
Edit Expenditure x |
Partner Report 1 Prv Limb Period 1 List of Expenditures
. > . "
@ Budgetiing ? e - [ Description T
Workpackage L4 M Management =
Procurement | - R giring
Supplier ¥
ntemnal Reference Number ?
nvoice Number ? Q Craaces Rambnng
Partner Comment ?
nvoice Date ?
Date Of Payment ?
2000 Craracoers Rampneg
Currency *)  [EUR-euR0 -
Conversion rate i
Total Value Of item In Original Currency 5.000.00
vat ?

Declared Amount In The Original Currency

Declared amount in Eur & AR )

Expenditure Qutside ( The Union Part Of) The
Programme Area?

n Kind ?

+ Upload

Uploaded

e

After this invoice has been saved, it also appears in the List of Expenditure and displays the selected

procurement.

My demo project EMR35 Application form version 5 | Show More

Partner Report 1 Prv Limb Period 1 List of Expenditui

Partner Report Contribution And Forecast Attachments > Personal data attachments
List Of Expenditure
1-10f1 . < 1 25 v -
Report Number ¢ Itemid Budget Line ¢ Wp ¢ Int Ref No ¢ InvNo ¢ Inv Date ¢
Options Procurement
=) Delete Prv Limb 1.1 51 Equipment M Management  ~ Test contract LLJ ) 23456 3305-6546 02.04.2019
1-10f1 .- < 1 23 v >
+ Upload
0) Exporr (@) Save Columns  Columns| v
+) Add Real Cost +) Add Standard Scales Of Uniz Cost
wnlo 1] hment:
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If you can’t see the procurement properly in your cost line, check if the “Procurement” column has been
correctly ticked in the “Columns” drop-down list at the end of your list of expenditure (see illustration below).

1-70OF(N

0) Exporteren B Save Columns CDIumnsB

o

+ | Add Real Cost + ) Add Standar ¥ .
Date of request for payment o EC'

U
. » Reimbursed
Download all attachments (ML)
) . | Date Of Certificate (NL)
List Of Expenditure Excel Upload
| ltemid (NLj
+ Upload maCorrectiontype

| Procurement (L)

) Los Excel Template (ML) fleComment (flc)

4. Qverview of all submitted procurements

Within the "Supplementarylnformation" under the menu item "Procurements Above The Thresholds
there is a detailed overview below the recorded procurements, which shows which procurement amounts
have already been submitted in Invoices.

N Procurements Above The Thresholds

Invoices
1-10f1  1a « 1 = »
Total declared Tot: ink to Total indluded Total value o
Show otal :_mr..} ] otal %rr 0 al in m‘ew Date of project al paid so ta ql.,“rv Remaining
n approved by the fi n pr i f he aunt
more . A A " report ar 2 = amoun
partnerreport i f certificate report procurement
SuUb instaiments.
A €5.000,00 24082019 €5.000,00 24.04.2019 P
€5.000,00 €5.000,00 €0,00 €0,00 € 10.000,00 €10.000,00
1-10f1 .- 1 - -
0) Exp
+ Upload
Filetype ¢ Date ¢ User ¢ Comment ¢ Actions
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