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Offline template application form
Call 9
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Before you start

This offline template is a supporting tool for applicants in the framework of the call 9 launched by the Interreg Euregio Meuse-Rhine (EMR) programme.

Below you will find the data and questions the Management Authority requires for a complete full application. The template below serves as a working document during the drafting phase of your proposal. 

	
	Grey fields will be filled in by the eMS using other data.

	
	
	White or green fields must be filled in by the applicant.

	
	



Please note that the effective application form has to be completed and submitted in the electronic monitoring system (eMS) of the programme, this offline template is for information purposes only.

Information on the conditions of this call and further guidance on the submission of an application in the frame work of the call are available in the download section of the programme website www.interregemr.eu.


Attention
· Non applicable fields: The application form in the eMS contains more fields than the fields listed in this document. All irrelevant sections/questions in the eMS have been tagged as – Not applicable for call 9 -  . We recommend you to pay careful attention to this before filling a field. 
· Save your changes:  The eMS does not provide any warning before leaving a section of the application form or before logging out. Always remember to save the data before leaving, using the Save button at the upper left corner. 
· Regularly save: When filling in longer sections, please remember to regularly save data. You will avoid losing data in case of technical issues.
· Use of “Enter”:  Do not use the Enter/Return key in forms as it may lead to unexpected results. Always use the commands provided by the eMS interface  
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Tab: Project overview

Project summary 
Project identification
	Programme priority
	Drop down menu
The cooperation programme contains the programme priorities and specific objectives.

	Specific objective
	Drop down menu
The cooperation programme contains the programme priorities and specific objectives.

	Project acronym
	Max 20 characters

	Project title 
	Max 200 characters

	Project number
	Automatically inserted

	Name of the lead partner organisation
	Automatically inserted from partner section

	Project duration
	Start date
	Calendar selection DD.MM.YYYY

	Automatically inserted
	End date
	Calendar selection DD.MM.YYYY



Project summary
Please give a short overview of the project. Describe in general the challenges addressed, the main project objective, the main activities, the main expected results and main outputs and explain the added value of cooperation.
	
Max 10.000 characters 





Project main outputs
automatically filled-in from the work plan
	Programme output indicator 
	Project output indicator target
	Measurement unit
	Project main output quantification (target)
	Project output number 
	Project output (title)

	Output indicator 1
(automatically inserted from WP)
	Automatically calculated from the aggregation of the provided quantification
	Pre-filled
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Pre-filled
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
Programme output indicator xx
(automatically inserted from WP)
	Automatically calculated from the aggregation of the provided quantification
	Pre-filled
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Pre-filled
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	Investment specification x
(automatically inserted from WP)
	Automatically calculated from the aggregation of the provided quantification
	Pre-filled
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Pre-filled
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP





Tab: Partner
Partner list 
(table automatically generated by the system)
	Number
	Partner name
	Nationality
	Inside programme area
	Abbreviation
	Role 

	Continuous numbering
	(automatically inserted from partner section)
	
	
	Automatically filled in
	LP/PP

	Continuous numbering
	(automatically inserted from partner section)
	
	
	Automatically filled in
	LP/PP

	…
	….
	
	
	…
	…



Lead Partner / Project Partner / Associated partner
Add or edit a project partner
	Partner role in the project
	Drop down menu: Lead Partner / Project Partner

	Name of organisation in original language
	

	Name of the organisation in English language
	

	Abbreviation of organisation
	

	Department/unit/division
	



Address 
	Country (NUTS 0)
	Drop down menu

	Region (NUTS 2)
	Drop down menu

	Sub-region (NUTS 3) 
	Drop down menu

	Address
	Street, house number
	Postcode, City
	

	Homepage (Website)
	



Legal and financial information
	Type of partner
	Drop down menu:  
· local public authority
· regional public authority
· national public authority
· sectoral agency
· infrastructure and (public) service provider
· interest groups including NGOs
· higher education and research
· education/training centre and school
· Enterprise
· SME
· business support organisation
· EGTC
· International organisation, EEIG


	Legal status
	Drop down menu
Public / Private 

	Co- financing source
	ERDF

	Co-financing rate
	Up to 90% (To be defined by applicant)

	VAT number (or other national identification number)
	

	Is your organisation entitled to recover VAT based on national legislation for the activities implemented in the project?
	Drop down menu
Yes / No/ Partly





Legal representative
	Title
	Drop down menu 
Mr / Mrs

	 First name
	

	Last name
	

	Email address
	

	Telephone
	



Contact person
	Title
	Drop down menu 
Mr / Mrs

	 First name
	

	Last name
	

	Email address
	

	Telephone
	



Experience of partner
Which are the organisation’s competences and experiences relevant for the project? (Lead partner: also describe the relevant competences and experiences with regard to project coordination.)
	
Max 2.500 characters








Added value 
If this project partner is located outside the programme area, which added value has participation of this partner for the EMR programme area?
	 
Max 1.250 characters 










Tab: Workplan

Workplan 
Work package list
(overview on work packages as defined in the work plan - automatically filled in from WPs)

Management
The Work package Management will not be used in the framework of the call.
All fields of the Work package Management must be left empty.


Implementation
	WP Nr
	WP title
	Start date 
(month)
	End date
(month)
	WP budget (excluding net revenue)

	Automatic numbering
	Max 255 characters
	Pre filled from activities
	Pre filled from activities
	Pre filled


	Partner responsible for the WP
	Dropdown list partners

	Which partners will be involved?
	Tick box partners



Summary Implementation
Please give a summary description of the work package
	
Max 2.500 characters 




Activities within the work package (max 5)
	Activity Title
	Start Date
	End Date
	Indicative budget

	Max 100 characters
	Date selection (MM, YYYY)
	Date selection (MM, YYYY)
	In EUR

	Description

	Max 1.500 characters




	Deliverable of the activity
Describe the concrete result of your activity (for example meetings, documents) What will be the result of this activity?
Multiple deliverables per activity are possible.

	Deliverable title
	Max 100 characters

	Target value
	Number

	Description
	Max 2.500 characters

	Delivery date
	MM, YYYY








Tab: Budget

Project budget per period
Please fill in the expected ERDF expenditure per period (as stated in reporting periods)
	Period
	ERDF

	Period 1
	amount in EUR

	Period 2
	amount in EUR

	…
	…





Partner budgets
Financial support within the call will be provided on the basis of lump sums. 
Please consult the call specific guidance for explanations on the detailed information to be provided in the budget section.

	Budget line
	Specification
	WP X
	WP X
	TOTAL

	Staff costs
	Function and description
	EUR
	EUR
	EUR

	Office and administrative + Travel & accommodation
	
	EUR

	External expertise. / service
	Specification of costs
	Per work package
	Cost type
	Unit
	Amount per unit
	Total
	Comment 



	

	
	Specification of costs
	EUR
	EUR
	EUR

	Equipment
	Specification of costs
	EUR
	EUR
	EUR

	Infrastructure
	Specification of costs
	EUR
	EUR
	EUR

	Net revenue
	Specification of costs
	EUR
	EUR
	EUR

	TOTAL
	
	EUR
	EUR
	EUR






Project budget overview
Tables will be automatically generated by eMS




Tab: Attachments

Attachments and uploads
Attachments associated with your application
a) [bookmark: _GoBack]Partnership agreement (can be submitted after call closure) 
b) Legal status template 
c) State-aid self-assessment – one per partner 
d) Calculation methodology for the deliverables (Ms Excel)

Project overview


Budget overview


Partners


Workplan


Budget


Description


Attachments









Project summary


Budget overview


Partners


Workplan


Budget


Description


Attachments









Project summary


Budget overview


Partners


Workplan


Budget


Description


Attachments









Project summary


Budget overview


Partners


Workplan


Budget


Description


Attachments









Project summary


Budget overview


Partners


Workplan


Budget


Description


Attachments









Project summary


Budget overview


Partners


Workplan


Budget


Description


Attachments
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